5. 'HoS - Duty Status / Form & Manner / Edit Logs / DOT Inspection

In this section we will primarily be looking at the blue tile HoS button on the Samsara home screen,
additionally your Duty Status and Form & Manner can be changed by tapping directly on the bars also
located on the Samara home screen.
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5.1- Changing Duty Status
Tapping on the Duty Status bar will open up to a new window with available status options. Simply tap
the status you would like to be in and tap the blue save bar on the bottom. The duty status’s Personal
Conveyance & Yard Move do require a remark to be entered to save. Our Safety department has further
detailed instructions on the how/why of using the Personal Conveyance & Yard Move status’s, please
verify with Safety/Your Dispatcher for more information. *Your location should be detected
automatically, and you should not need to enter this information, if you do find it required the only
designation necessary is City, State ex:(York, PA). Full address/zip code are not required*
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5.2-

Editing The Form & Manner

Tapping on the Vehicle/Trailer/Shipping ID bar will open a new window to edit your Form & Manner. Tap
each of these fields individually to edit the relevant field. Similarly to adding your vehicle when logging
on, when adding a trailer, you will want to search and wait for the trailer to appear on the list, tapping
directly on the trailer to correctly add it. You do want to make sure this information is completely
accurate with what you currently have going on, as this is what DOT will see on your logs if you are
stopped for an inspection. To remove an item, tap on the X to the right of that item.
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5.3-

Certifying Your Logs

As long as you Exit & Log out of Samsara at the end of the day when it is time to end your day, and log
in fresh to Samsara to start a new day, Samsara will automatically ask you to certify logs. Additionallly,
within the blue tile HoS button if you scroll down you will see the tablet holds 8 days of
certified/uncertified logs, logs can be certified directly from this location if it is necessary to do so.
Samsara’s driver resources on their website allow you to go further back in time to certify logs than the
tablet allows, in case of vacation or emergency - cloud.samsara.com/driver
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€= Daily Log Edit
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5.4- Editing your Logs
Also, within the blue HoS tile button, scrolling about halfway down, you will find the Log button on the
left-hand side. Tapping on this button opens a similar log menu. The easiest way to edit logs would
generally be to scroll down the page until you find an event near what you need to edit, making
necessary adjustments to Start time of edit, End time of edit, and Duty Status respectively. A remark is
required for Log Edits. Additionally, if this does not suit your needs, in the top right-hand corner of this
window there is an Edit option, this option opens a blank Edit Log, where you would manually fill in all
the information. When you are finished tap the Certify and Submit and agree buttons as they appear.
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< Daily Log Edit
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5.5- DOT Inspection

If you are stopped for a DOT inspection, you can find the Roadside icon within the blue HoS tile if you
scroll about halfway down on the right hand side. Tap this icon to open up the Roadside screen, which
will immediately prompt for a temporary 4 digit PIN code (you are creating this code in this moment so
remember whatever it is that you decide to make it).
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You will be prompted with the notification that the tablet is ready for inspection and that you may hand
your tablet to the officer. The Roadside Inspection screen allows the officer to look through your logs, a



link to the in-cab materials (transfer page instruction sheet, Samsara manual), and a link to transfer
your logs electronically.
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